ITEM STATUS CHANGE SHEET
FIELD NAME			FIELD CONTENTS
*ITEM NUMER			Enter the complete item number from Oracle
DESCRIPTION			(OPTIONAL) Enter the full item description from Oracle
INACTIVE/DISCONTINUED FIELD	Select “Inactive” ONLY if the item has 0 quantities available or on-hand AND the item will not be available for purchasing permanently. Select “Discontinued” ONLY if the item has quantity available or on-hand AND the item will be offered in the future
QTY. ON HAND			Enter the quantity available or on-hand
SUBMITTED BY			Enter full name
					Note: This will almost always be FRED YAKIMOFF
ENTERED BY				FOR ORDER ENTRY DEPARTMENT ONLY














* Denotes required fields that must be filled out before saving, printing or submitting the form.
