CONTRACT PRICING ADD/CHANGE REQUEST
FIELD NAME			FIELD CONTENTS
*CUSTOMER NAME			Enter the customer’s full name from Oracle
*CUSTOMER NO.			Enter the customer’s 6-digit customer code from Oracle
*PRICE LIST NAME			Enter the customer’s full price list name from Oracle
*REQUESTED BY	Enter full name (usually the name of the sales assistant)
	(e.g. JOJIE SANTOS, LEANNA BURKE, etc.)
*APPROVED BY			Enter full name (usually the name of the salesperson)
					(e.g. DAVE WATTERS, ROSS ORMSBY, etc.)
*ITEM NUMBER			Enter the complete item number from Oracle
ADD/CHANGE FIELD	Select either “ADD” to add the item to the price list or “CHANGE” to change the current contract pricing.
CURRENT CONTRACT PRICE	Enter the current contract price from Oracle
*NEW CONTRACT PRICE		Enter the desired new contract price
*COMMISSION			Enter the commission rate for the item
COMMENTS	This field should be used for the customer’s SKU or effective date only
(e.g. SKU #5676483 or EFFECTIVE 01.01.10)
COMMENTS FIELD	This field should be used for the effective date or any special notes regarding the customer’s price list only
DATE ENTERED			FOR ORDER ENTRY DEPARTMENT ONLY
ENTERED BY				FOR ORDER ENTRY DEPARTMENT ONLY




* Denotes required fields that must be filled out before saving, printing or submitting the form.
